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Add Appeal Decisions

1. Sign In to LEONet Version 9 using your

first initial and last name as your User ID.

Remember to use CAPS when entering
your User ID.

2. Select Campus Community >Comments
>Comments Person> Person Comment
Entry.

3. Insert student’s ID number.

Person Comment Entry
Enter any infermation you have and click Search. Leave fields blank for a list of all va

Find an Existing Value

ID: begins with [v][staents D% aQ,
Sequence Number: = v

Administrative Function:| begins with (i Q
Comment Category: begins with [v] Q
Academic Institution: begins with [d Q
Comment Date: = v: [
National ID: begins with R4

Campus ID: hegins with v

Last Hame: begins with ™

First Hame: begins with [d

[Icase Sensitive

Search Clear | Basic Search Save Search Criteria

Mo matching values were found.

Find an Existing Value | Add & New Value £ l

If is states “No matching values found”
Click Add a New value.
or
4. If it returns with a student’'s comment,

. =4 Add
click M to enter your appeal
decisions

Person Comment Entry

Student's Mame [ *

Commant DatnTimo: OTOTRO08 8405250
*Administrative Function:
*Academic insttution: Souneastem LA Universh

“Commn ! Category:

Comment Data

Comment I0;
Department:

Comment Date:
Comments

5. To enter the appeal decision, place “STRM” in
Administrative Function.

5. In Comment Category, enter decision.
EAPLAC — Approved with Conditions
EAPLAP — Appeal Approved
EAPLDN — Appeal Denied

7. Click on Variable Data and enter the Academic
Career and appeal term.

Variable Data
Academic Career: Q
Term: Q
Ok Cancel |

8. If you need to add conditions to the comment,
write any condition in the “Append Comments”
box.

Please Note:
You are required to place any registration
limitations to the student’s records.

To place a limit of hours, click Records and
Enrollment > Student Term Information > Term
Activate a Student. Click Enrollment Limit.

Ik L I |

Student's Name WE +

Find | Views All First [1] 1.0f1 ] Last

Academic Career: Undergraduate
Find | View Al First 4] 1 ora B Last
Academic Institution: Zoutheastern LA University =l
Term: Fa 2008 Semester
Primary Academic Program: Baccalaureag Studies
Academic Group of Advisor: AS
*Approved Academic Load: F [
QOverride Unit Limits:
Max Total Units: Max Audit Units:
Max Ho GPA Units: Max Wait List Units:
Min Total Units: Max Total Courses:

= save ‘ £ Return to Search | = Hotify |

Term Activation | Enroliment Limit | Student Session | Terms In Resi | Term Control Dates | External Stud

Click “Override Unit Limits” and input numbers of
hours allowed. Click save.

If you have any questions....Please contact
Records and Registration @ 2066.






