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Student Government Association

 Travel Grant Application
08/29/2011

Welcome Back Students and Student Organizations,

First and foremost, welcome back. We hope that all of you had an enjoyable and relaxing summer.  The Student Government Association has been diligently working during the break to better serve you the students. We have completely updated our website, re-evaluated the grant process, and have established educational programs and services for this upcoming school year focusing on improving our community, and promoting Southeastern graduation and retention rates.

            With budget cuts affecting all levels of the University, we continue to support Dr. Crain in his endeavors to do what is in the best interest for the university and its students. With that being said, we have spent the summer evaluating our fiscal policies and regulations to be as effective and responsible as possible.  Travel grants have been re-evaluated and altered for the betterment of the students for transparency of our organization and to reach as many groups and students as possible.  All policies and guidelines as well as applications for the Student Government Association funded grants can be found on our website: www.selu.edu/sga. 

The Student Government Association established the travel grant program in order to assist students and recognized student organizations with the cost of attending a conference or convention that will enhance the image of the university. Our emphasized goal within any SGA grant is to reward those students’ student organizations that have generously given back to the university over the previous year. Travel grants are available for up to five hundred dollars ($500.00) for individual travel and up to fifteen hundred dollars ($1,500.00) for group travel. A student or organization wishing to file for a travel grant must in good standing with the university and also must have a 2.5 semester and cumulative grade point average. If you have any questions or concerns, please don’t hesitate to contact the Student Government Association office at (985) 549-2296.

Your fellow lions,

Luke Holloway






Branden Summers

Student Body President




            Appropriations Chair 
Please make sure to read the following enclosed information thoroughly before your organization begins the organizational grant process.
The following is an agenda for the Fall 2011 travel grant process:
I. Purpose

a. Opportunities for Southeastern students to attend conferences to enhance both their academic and leadership skills are a priority of the Student Government Association.  The Travel Grant Program is designed to defer the costs associated with academic and/or leadership travel for students. 

II. Requirements for Eligibility

a. 2.5 GPA or higher (semester and cumulative) If grades fall below this minimum before the use of a grant, the grant will be revoked.

b. In good standing with the university meaning free of any academic or disciplinary probation/suspension

c. Attend a mandatory travel informational meeting with a specific member of SGA before applying for a travel grant (See SGA website for more information) 

III. Grant Application

a. Applications are available online at www.selu.edu/sga under the Grants tab.

b. A completed application includes

i.  Signature of a faculty advisor 

ii. Conference information including itinerary

iii. Detailed budget sheet including quotes for funds requested (lodging, transportation, and registration fees)

IV. Requirements of applicant

a. Give brief presentation to SGA Senate about conference 

b. Submit to the Appropriations Chair no more than two weeks following the conference or convention a detailed and completed report

i. Must have at least three pictures from the trip attached to the report

ii. A detailed description of the travel with the following included in the summary: A list of all events attended while on the trip, how did this trip affect you as a leader, how did this trip benefit Southeastern, explain how this trip enhanced Southeastern’s image, and also a brief summary of how the trip went.

V. Requirements of faculty advisor

a. Sign off on student’s application

b. Coordinate travel arrangements with student

i. Create Travel Authorization

ii. Complete Expense Report no later than 2 weeks after they return

iii. Ensure that State Travel Guidelines are followed so that reimbursement is possible.
VI. Other Grant Information

a. No individual grant request may exceed $500
b. No group travel (3 or more students) may exceed $1,500

c. A student may receive only 1 travel grant per academic year

d. Travel grants may not be used for international travel of any kind

e. Loss of grant privileges for 2 academic years

i. Failure to submit receipts and expense report to the travel office

ii. Purchases made that are not approved by the SGA 

iii. Failure to submit a completed report following the trip
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STUDENT GOVERNMENT ASSOCIATION

APPLICATION FOR TRAVEL GRANTS

APPLICANT(S)

Name:______________________________    Phone:__________________

Email:____________________________________________________________

Contact Person:______________________________    Phone:__________________

Email:____________________________________________________________

If applying for group travel, please attach a list of all students attending with their W numbers, school classification, and phone numbers.
PURPOSE OF TRAVEL
PLEASE ALSO ATTACH THE CONFERENC OR CONVENTION ITINERARY TO THE BACK OF THE APPLICATION

What is the nature and the main objective of this event? What are the dates and locations of this event?  Attach pages if needed. 
________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

How will this event favorably promote or enhance the image of Southeastern Louisiana University?  

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Have you or your organization ever applied for SGA funding? If so, when did you apply, what exactly did you apply for, and how much was awarded to you?  

________________________________________________________________________

________________________________________________________________________

Is this an annual conference or convention? If so, how many years have you been in the past?  

________________________________________________________________________

________________________________________________________________________
SOURCE OF FUNDING FOR TRAVEL
Please list all of the funding that you have for this travel:

Fundraising Amount:_______________    Date:____________Amount:____________

Donations:________________________    Date:____________Amount:____________

Other Grants:_____________________    Date:____________Amount:____________

Other:_________________________         Date:____________Amount:____________
STATEMENT FROM APPLICANT(S)

I understand and agree to abide by all the rules and regulations governing Southeastern Louisiana University and the Student Government Association Travel Grant Program.  I understand that any funds received from this program are to go solely for the activity described in this application.  I further understand that I must turn in all original receipts.  I also understand that if I do not abide by the rules outlined in this application, my organization may be denied a Student Government Association Organizational Grant for one full year.  **I also acknowledge that I am aware that I have to meet with a member of the Student Government Association to go over and discuss ALL guidelines for travel. If I do not my travel grant will be revoked. **
____________________________________

                                                                Applicant

____________________________________

                                                                Applicant

Travel Grant Budget Breakdown EXAMPLE

Organization: BETA ALPHA NU

Purpose of Trip: Attend the Beta Alpha Nu Annual Conference- $1.000.00
Located in Winnemucca, Nevada from Saturday, August 27 to Tuesday, September 12.

-Conference Fee

-$150 for registration

- 2 members will be attending: $300.00 total
-Hotel $20.00 per night

-Check in Saturday, August 27, check out Tuesday, September 12.


-Super 8, 2 queen beds-$20 per night


- 2 to each room—1 room 

            - $340.00 total 
-Airfare


- $180.00 per ticket


- 2 tickets—total of $360.00

-Members will be expected to provide their own food.

