Student Government Association
Travel Grant Application

To: Travel Grant Applicants
From: Aron Walker Ill, SGA President

Re: Travel Grant Application and Process

Welcome back! The Student Government Associatiopek everyone had a restful and
energizing summer break.

The travel grant program was created to assisvishail students and student groups in funding
travel for academic purposes. There is a total 8,@0.00 available for the 2006-2007
academic year. Each applicant is eligible to agptyup to $3,000.00. The SGA will review
applications and decide on the final amount ofséasce to be awarded. This is a first come first
served based process.

**ORGANIZTIONS ARE NOT ALLOWED TO APPLY FOR TRAVEL  GRANTS!I***

Please make sure to read the following enclosed amfation thoroughly before your
organization begins the organizational grant proces



The following is an agenda for the 2006-2007 traverant process:

1. Completed Application

Travel grant packets must Ibged and filled out completely If there is not sufficient
room on the application to provide an answer, fem# to attach additional sheets. The
application is the first item that the appropriasacommittee will see and therefore should
be taken very seriously. Applications must beedrm to the SGA office.

2. Appropriations Interview

As soon as all applications have been reviewed) esganization will be scheduled for an
interview with the Appropriations Committee. Ifethinterview date selected for your
organization conflicts with your schedule, your amgation will be allowed to reschedule
one time. Missing an interview without rescheduling will resut in disqualification
from the grant process Business attire and professionalism are required

The applicant must be able to provide informatiarttee following at the interview:

Reasons of the need of the grant

How the funds will be used

Any additional sources of funding

Any answers to additional questions which the coti@aimay have

Each applicant will be allowen to fifteen minutes for a question and answer ssion
Presentations will not be required.

3. Senate Meeting

After the applicant completes the appropriatiorteriiew, the grant application will then
be sent to the SGA Senate floor for debate andte@ vdhe grant will be voted on at the
next scheduled Senate meeting following the appabpns interview. The applicant must
be in attendance at this meeting. When your gsanih the Senate floor, the applicant will
be asked to stand and give a very brief speechtaffwat the applicant is going to do with
the money and why it is beneficial to Southeasferrihe project to be completed. Please
keep these speeches under three minutes. Thepyopasal will then be voted on by the
Senate.



4. Usage of Grant Funds

Upon approval of the grant funds, SGA will no longe able to just issue a check, due to
university and state rules. A special universigaunt will be set up for your travel
purposes and you will need to follow all state andsersity guidelines in order to spend
the grant funds. SGA has hired a Graduate Assjdeamala Messina, to work with each
grant recipient in order to insure funds are alledaccordingly.

5. Usage Report

Usage Reports are no longer required due to the @ayanizational Grant and Travel
Grant guidelines.

In closing, the SGA would like to invite you to agkiestions during the travel grant process.
Please don’'t hesitate to seek assistance if needécel free to email the SGA at
sgapres@selu.edwith any questions.

Thank you for participating in this program and ddack.



STUDENT GOVERNMENT ASSOCIATION

APPLICATION FOR TRAVEL GRANTS

DATE:

Name: Phone:
Email:

Name: Phone:
Email:

Name: Phone:
Email:

Name: Phone:

Email:




PURPOSE OF GRANT

Name of Event

Date of Event

Location of event

What is the main objective of this event?

What is the nature of the activity or event?

How will this event favorably promote or enhance tmage of Southeastern Louisiana
University?




OTHER FUNDING

Have you secured other funding from a sponsor, nsityedepartment, or from within the
organization itself? If so, how much and from whatirces?

Source: Amount:
Source: Amount:
Source: Amount:
Source: Amount:

STATEMENT FROM APPLICANT(S)

| understand and agree to abide by all the rulds@gulations governing Southeastern Louisiana
University and the Student Government Associatiogaizational Grant Program. |

understand that any funds received from this progaee to go solely for the activity described

in this application. [ further understand thatusnturn in all original receipts, a usage report
and any unused funds to the Student GovernmenstassiDirector of Financial Affairs. | also
understand that if | do not abide by the rulesioed in this application, my organization may be
denied a Student Government Association OrgramzatiGrant for one full year.

Applicant

Applicant

Applicant

Applicant



Travel Grant Budget Sheet

ANTICIPATED TRAVEL EXPENSES

ltem

Quantity Unit Price

Total

ESTIMATED TOTAL FOR
TRAVEL




