February 8, 2008
Candidate's Name
Address 1
Address 2
City, ST ZIP Code
Dear Candidate:

It is my pleasure to offer you the position of Appropriate Rank/Position Title in the Department of Department Name at  FORMDROPDOWN 
 of $      beginning Effective Hire Date. This offer is subject to completion of a satisfactory background check, verifications of your credentials, and approval of the President of Southeastern Louisiana University and the University of Louisiana System Board of Supervisors.

Please provide your intent to accept or reject this offer in writing to me by deadline date.

Sincerely,

Dept Head/Director Name
Department Name

