Rev. DR/2004

IMPLEMENTATION CHART AND INSTRUCTIONS
ADMINISTRATIVE SUPPORT
Effective Date

Your Agency’s Assigned Compensation Consultant, 225-342-8083

NOTE: Changes must be implemented for all vacant as well as all filled
positions. This is an excellent time to abolish vacant positions that are no
longer needed in your agency.

Please do not assume automatic walkover without regard for current duty
assignments. Positions must always be allocated to the appropriate level as
defined on the job specification as well as any related allocation criteria.

Old Old Job Title & New New Job Title & SF3 Action /
Job Old Pay Level Job New Pay Level Req | Allocation
Code Code By
Copy Machine Operator 1
102680 | /xsZ601)
Copy Machine Operator 2
102600 | \S%602)
121930 | Cashier (AS-601)
103880 Telephone System Operator 1 Administrative *1 Agency/
(AS-602) 168040 | Coordinator 1 Yes Civil
121980 | Clerk 1 (AS-602) (AS-605) Service
Telephone System Operator 2
103860 (AS-603)

121990 | Clerk 2 (AS-603)

102160 | Stock Clerk 1 (AS-603)

138350 | Clerk 3 (AS-604)

Accounting Clerk

121390 | (As-605) Administrative *1 Agency/
154020 | Clerk 4 (AS-605) 168050 | Coordinator 2 Yes | Civil
102110 | Stock Clerk 2 (AS-605) (AS-607) Service

121960 | Clerk Chief 1 (AS-606)

121970 | Clerk Chief 2 (AS-607)

Office Coordinator 1

122350 | (As-608) Administrative +2 Agency/
105060 Caseworker Assistant 168060 | Coordinator 3 Yes Civil

(55-406) (AS-609) Service
154680 Parts Store Operator

(AS-608)
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DR G Administrative *2 Agency/
156850 ffgfggfam’e Specialist1 | 158070 | Coordinator 4 Yes | Civil
(AS-611) Service
110740 | Typist Clerk 1 (AS-602)
Transcriptionist
122910 (AS-603)
11559 L}?’;?t ?lﬂe:l;it{ﬁﬂ-ﬁm) Administrative *1 Agency/
0 | s 168000 | Assistant 1 Yes | Civil
il (AS-605) Service
101950 | Secretary 1 (AS-604)
153950 | Typist Clerk 3 (AS-604)
Word Processor Operator 1
105010 (AS-604)
Hearing Reporter 1
144550 | (45 605)
Word Processor Operator 2
105000 (AS-605)
152030 Medical Transcriptionist Administrative *1 Agency/
(AS-606) 168010 | Assistant 2 Yes Civil
Legal Secretary 1 (AS-607) Service
100960 | <o)
102030 | Secretary 2 (AS-606)
Word Processor Operator
70 | cocindint (AS-606)
Hearing Reporter 2
14560 1 ase0m) Adinileuaive *1 Agency/
101980 Administrative Secretary 168020 | Assistant 3 Yes | Civil
(AS-608) (AS-609) Service
100970 | Legal Secretary 2 (AS-608)
Administrative Services S g
119270 : - Administrative *1 Agency/
g;:fu*:‘:‘:; SS“;‘:‘:WY (AS-609 1168030 | Assistant 4 Yes | Civil
102000 (AS-610) > (AS-611) Service
- 3 3 Administrative *1 Agency/
150440 F;g“;‘l’;f Services Assistant | 52080 | Assistant 5 Yes | Civil
(AS-613) Service
{Sghen | SIS pec st 4 Administrative =
(AS-611) - *3 Civil
— : T 168090 | Program Specialist | Yes ;
156870 Administrative Specialist 3 — A (AS-613) Service
(AS-612)
i : s Admuinistrative T e
156880 ifé? :;135;1 NIRE FNSE 168100 | Program Specialist | Yes 53 C,l "
- B (AS-614) iGN
2 : i Administrative "
Administrative Specialist 5 e *3 Civil
1156890 (AS-614) 168110 | Program Specialist | Yes S

-- C (AS-615)







