February 8, 2008
Candidate's Name
Address 1
Address 2
City, ST ZIP Code
Dear Candidate:

Thank you for your letter, along with your resume', expressing interest in the position of

Position Title in the Department of Department Name at Southeastern Louisiana University.

We appreciate your interest in this position. At the current time, the Search Committee has begun the review of applications. We will keep you informed of its action.  This position contributes significantly to the successful operation of the University by maintaining an atmosphere for the students, faculty, and staff that will enhance their experience at the University. Enclosed you will find additional information about the position and the University’s Role, Scope & Mission. Also enclosed are an Equal Employment Opportunity Information Data Sheet and a Southeastern Background Check Authorization Form, which you must complete, sign and return to the University in order to be given full consideration for employment. The Equal Employment Opportunity Information Data Sheet is to be returned to the EEO/ADA Compliance Office, Southeastern Louisiana University, SLU 10328, Hammond, LA 70402. The Background Check Authorization Form should be returned to the Search Committee.  Please submit the enclosed forms along with any missing documents not submitted with your original application packet, before deadline date to ensure consideration.

If you are chosen for this position, you should know that all employees hired at Southeastern with the exception of some temporary employees are not covered by Social Security. For more information, visit our website at:

http://www.selu.edu/admin/hr/benefits/social_security/info/index.html, or contact the

Benefits Section of the Human Resources Office at (985) 549-5655.

For more information about the University, you may want to visit our web site http://www.selu.edu. Should you be employed, you will need to submit official graduate transcripts from colleges and/or universities you attended.

We appreciate your interest in Southeastern Louisiana University.

Sincerely,

Signature Name
Chair, Search Committee
