	SACS Faculty Credentials Form

This form must be completed annually.
	 FORMCHECKBOX 
 New Hire

	
	 FORMCHECKBOX 
 Re-Hire  
	University ID:
	     
	

	Name:
	     
	
	Academic Year:
	     
	

	
	

	Complete Part A (front) or Part B (back)

	

	

	Part A: 
	Undergraduate Teaching - Faculty member is being hired to teach undergraduate courses only and does not have a doctor’s or master’s degree in the teaching discipline.  I am requesting to hire this person based on the following:

	 FORMCHECKBOX 

	The person holds at least a master’s degree with a concentration in the teaching discipline (minimum of 18 graduate semester hours in the teaching discipline).  List the 18 hours as documented on transcripts:

	

	Course Prefix 

and Number
	Course Title
	Number of 

Semester Hours
	Institution

	     
	     
	  
	     

	     
	     
	  
	     

	     
	     
	  
	     

	     
	     
	  
	     

	     
	     
	  
	     

	     
	     
	  
	     

	     
	     
	  
	     

	     
	     
	  
	     

	

	 FORMCHECKBOX 

	The person has specific and current exceptional expertise that qualifies him/her to teach the courses to be assigned and I am requesting an exception to SACS credentialing guidelines.  This is based on the following analysis of course content to be taught.  I am attaching specific current documentation for each qualification listed (e.g., certifications, licenses, professional training documentation, job descriptions, letters, awards documentation, copies of work products, etc.)  Attach additional sheets as necessary.

	

	Course
	Course Content
	Qualifications
	Documentation

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	SACS Faculty Credentials Form



	Name: 
	     
	

	

	

	Part B: 
	Graduate Teaching - Faculty member is being hired to teach graduate courses as part of the teaching assignment and does not have a terminal degree in the teaching discipline.  I am requesting to hire this person based on the following:

	 FORMCHECKBOX 

	The person holds at least a terminal degree with a concentration in the teaching discipline (minimum of 18 graduate semester hours in the teaching discipline).  List the 18 hours as documented on transcripts:

	

	Course Prefix 

and Number
	Course Title
	Number of 

Semester Hours
	Institution

	     
	     
	  
	     

	     
	     
	  
	     

	     
	     
	  
	     

	     
	     
	  
	     

	     
	     
	  
	     

	     
	     
	  
	     

	     
	     
	  
	     

	     
	     
	  
	     

	

	 FORMCHECKBOX 

	The person has specific and current exceptional expertise that qualifies him/her to teach the courses to be assigned and I am requesting an exception to SACS credentialing guidelines.  This is based on the following analysis of course content to be taught.  I am attaching specific current documentation for each qualification listed (e.g., certifications, licenses, professional training documentation, job descriptions, letters, awards documentation, copies of work products, etc.)  Attach additional sheets as necessary.
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	Qualifications
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