
Computer Paper Resales 
Purchase Request

Requisitioning Department: 

Date:

Requisitioned by:

Telephone Extension: Building:

ITEM DESCRIPTION QUANTITY UNIT UNIT PRICE AMOUNT

Budget 
Unit

GL 
Account Encumbrance

540110

540110

540110

540110

Approved by (signature)

Approved OSRP (if necessary)

Received by (please sign)

Room:

Return completed form to the I/O window in McClimans Hall  Attn: Barbara

Date

Received by (please print)
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