SOUTHEASTERN LOUISIANA UNIVERSITY
Resear ch and Grants Committee
MINI-GRANT APPLICATION

Maximum Allowable Request: $150
Limit: one mini grant application per individual per quarter.

Thisform MUST be TYPED

Quarter in which grant Deadline for filing
isto be funded applications
July, August, September June 1
October, November, December September 1
January, February, March, December 1
April, May, June March 1

This application must be delivered to the Center for Faculty Excellence no later than 4:30 p.m. on the due
date. Late applications will not be considered. If you have any questions about eligibility, request
limitations, or other items, please call 549-5791.
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Please provide the following information and secure the endorsement of your department head.

Name: Signature:
Department: College/School:
Project Title:

Amount Requested: Faculty Box:

Please complete the Budget Summary Form for Mini-Grants on the following page. On the back of the
budget summary form, please type a brief project description.

1) Project Description: Briefly state the
* purpose of the project
»  proposed methodology
e anticipated outcome
» itemize and explain the need for al requested funds

If human or animal subjects or hazardous substances areinvolved in any way, federal compliance
assurances (Institutional Review Board - IRB) are required before you begin your project. Please
ask for assistance to facilitate approval. The IRB clearance form must be attached to the application.

2.) Proposed Budget: Itemize by category (e.g., xeroxing, mileage, postage, student labor).
Remember that university purchasing procedures must be followed.

Department Head Signature Date
(Dean's signature required if submitted by Department Head)




RESEARCH AND GRANTS
MINI-GRANT
BUDGET SUMMARY FORM

Name:

Department: Date:

Internal faculty grant programs use public funds; therefore, they must be managed in accordancewith state
procedures. THIS MEANS: 1) Processing the funds through specific numbered budget categories or
“lines’; 2) Completing the necessary purchase requisitions, travel authorizations, and personnel hiring
procedures in advance of any expenditure (summary of procedures available from the Office of Academic
Servicesor Controller); and 3) following requirementsto use specific vendors (University Bookstore, SLU
mail services, state contract travel agencies) for some services. Do not make any personne
commitments without first checking SLU procedures.

Please use this form to identify the elements of your proposed budget. If you have an item that does not
seem to fit any of these categories or if you have questions or need assistance, please call the Office of
Academic Services (549-5648).

BUDGET

521240 Student labor: work study, irregular basis
522160 Travel-in-LA: field

522260 Travel-out-of-LA: field

523100 Printing: letterheads, business envel opes, etc.
523101 Xeroxing: SLU Printshop or satellite copiers
523600 Postage: SLU mail services

523960 Miscellaneous

524100 Office supplies: SLU Bookstore

524110 Supplies: computer paper

524120 Supplies. software

524230 Supplies: educational & recreational
524310 Supplies: other

524320 Supplies: books, bound references

525700 Other prof. services: consulting, honoraria
525800 Prof. Travel: reimb. for consultants, etc.
526500 Misc. Charges

527340 Acquisitions: equipment over $250.00
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TOTAL BUDGET REQUEST Maximum $150

PROJECT DESCRIPTION

Please use the back of this pagefor abrief project description, as explained on the application cover sheet.
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