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SOUTHEASTERN
LOUISIANA UNIVERSITY
Safety and Hazardous Materials Management
10452 SLU
Phone 2157 / Fax 5107

TO: Budget Unit Heads
FROM: Camille Moniotte, DireCW
DATE: October 11, 2007
RE: Quarterly Safety Meeting Reports

As a supervisor you have a responsibility to the employees in your division. The
Office of Risk Management would like all supervisors to make sure all employees
have quarterly safety meetings. The topic for this quarter’s safety meeting is
“Safety Tips”. Please comply as follows:
® Give each employee in your department a copy of the enclosed “Safety Tips”.

e Ask each employee to initial to the left of their name on the enclosed
departmental roster.

e Update your department’s roster by adding the name of any new employee(s),
and marking out the name of employee(s) no longer at Southeastern.

e Return your completed departmental roster to Box 10452 before
October 31, 2007.

Your cooperation is greatly appreciated!
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