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SBLC REFERRAL PROCEDURE

Referring teacher has academic or behavioral concerns about a student in
his/her class.

Referring teacher contacts School Building Level Committee (SBLC)
chairperson to discuss concerns.

The SBLC chairperson gives referring teacher three forms. These forms
are as follows:

A, Parent Notice to Discuss Concerns Form
B. Parent Interview Form
C. Initial Referral to SBLC Form

Referring teacher sends Parent Notice to Discuss Concerns form
home to parent. A conference to discuss concerns is scheduled.

Referring Teacher meets with parents and discusses his/her concerns about
the child. The referring teacher explains to parents that there is a need to
refer the student to the local SBLC. The referring teacher will explain to
parent the purpose of SBLC. If parents are willing to have their child
referred to SBLC, the case is then scheduled for the next local SBLC
meeting. Parents must be invited to attend all SBLC meetings
involving their children. It should be explained to parents at this level
that they (parents) will be informed of the status of the case every six-
weeks period. Please refer to Notification of Referral Status form.

Referring teacher completes the first two sections of the Initial Referral
to SBLC form. General student information and Part I of this form
should be completed.

At this point, the SBLC Chairperson makes a note to give PAS 2
(Vision and Hearing form) to the school nurse. Also, the SBLC
Chairperson makes a note to secure PAS-2 (Vision and Hearing form)
from the school nurse.

SBLC Meeting # 1: At this meeting, case is discussed with the local
School Building Level Committee. The referring teacher will be specific
with referral concerns. He/she will state what has been done in the
classroom to resolve the problems. Talk about what the child can do. The
committee will help the referring teacher with developing specific
interventions/suggestions relative to the referral concern. These
interventions should be at the child’s instructional level and tried for a
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AND DECISION ON INDIVIDUAL CASES SHOULD BE
RECORDED ON SBLC LOG. ALL PARTICIPANTS SHOULD
SIGN AT THE BOTTOM OF PAGE.

VII.  Referring teacher conducts the interventions.

IX.  SBLC Meeting #2: Referring teacher meets with local SBLC to discuss
the outcome of interventions and any progress made by the student. At
this meeting, it will be determined if the case is resolved or not resolved.
If the decision of the committee determines that the case is resolved, it
should be documented at the bottom of the Initial Referral te SBLC
form and interventions should continue. If the decision of the committee
determines that the case is not resolved, it should be clearly marked at the
bottom of the Initial Referral to SBLC form. Please mark on this form
if the case needs additional interventions or if the case will be referred to
SBLC with Pupil Appraisal. All discussions and decisions should be
recorded on SBLC Log.

X, Ifthe case is referred to SBLC with Pupil Appraisal, the five-page
Referral to School Building Level Committee Form along with the
yellowing tracking folder is given to the referring teacher. The referring
teacher is responsible for completing the referral packet and securing all
other attachments listed on front page of referral packet.

PLEASE NOTE: ALL PRE-REFERRAL ACTIVITIES,
INTERVENTIONS, ACCOMODATIONS,ETC. SHOULD BE
IMPLEMENTED AND DOCUMENTED BEFORE REFERRING A
CASE TO PUPIL APPRAISAL.

XL Page 4 of the five-page referral packet refers to motor skills. Ifyes is
checked in any of the areas indicated, the appropriate checklists should be
completed. (Please refer to Adapted Physical Education Checklist;
Physical Therapy Checklist; Occupational Therapy Checklist; Assistive
Technology Checklist).

XII.  The referring teacher is also responsible for completing the front of the
Yellow Tracking Folder — Sections 2 and 3 A, B, C, D, and E.

XML  SBLC Meeting # 3 with Pupil Appraisal: Once all of the data has been
compiled, the case is brought before the SBLC with Pupil Appraisal. All
information will be reviewed. The committee will determine one of four
things: 1) No IDEA Disability Suspected; 2) Regular Education with
Support; 3) Individual Evaluation; 4) Referral to Section 504.

NOTE: If Pupil Appraisal takes case and results reveal that the student is not
exceptional, the case should be referred to the 504 Committee.




