LEARNING RESOURCE CENTER (LIBRARY)

Introduction and Philosophy -The Learning Resource Center in the Teacher Education Center is a unique facility, which provides library and media materials and services.  Its function is to enable students, kindergarten through graduate school, the faculty of the Laboratory School, and the Department of Education, to facilitate and improve the learning process.


The collection of the Learning Resource Center is as varied as the learning needs of its patrons.  A variety of materials is provided which is appropriate and meaningful.  Parents are encouraged to review all books checked out by their children.  Because of the large number of books required to meet the wide range of readers, not all books are appropriate for your child at a given time in his development.  Please help guide your child in his book selections.  If there are problems, please talk with the teacher, the librarian, or the director. Because of our affiliation with the University, our collection includes titles that are available for review.


Hours of Operation - During the regular University and Parish school year, the LRC is open from 7:30 A.M. to 8:00 P.M., Monday through Thursday and 7:30 A.M. to 4:30 P.M. on Friday.  Students visiting the LRC after school hours must be accompanied by an adult.

The hours of operation may vary during holidays and changes in the hours are posted in advance.  The LRC follows both the University and Laboratory School calendars.  The telephone number for the LRC is 985-549-2206.


Organization and Procedures -The online catalog is the index to all books and software housed in the L.R.C.  There are six computer search stations.  Materials can be searched by title, author, subject, series, and keyword.  Printed material is divided into two collections:  children's literature and curriculum related.


The LRC encourages the Lab School students to become independent in the use of the materials.  Students in kindergarten are instructed in the procedures for borrowing materials.  Each year more skills are taught individually and by grades.  The librarian is available for assistance.


Students of the Lab School may visit the LRC at any time that is scheduled by the classroom teacher.  No more than 5 students per class may be in the LRC at any time without being accompanied by a teacher and/or aide.


Student Responsibility - No fines are charged to Lab School students for overdue books; however, students are encouraged to return materials as soon as they have finished so that these materials become available for use by others.  Only books and materials that have been properly checked out are permitted to be taken from the LRC.  Once a book or material is checked out it becomes the property of the individual until it is properly returned to the LRC.  If a book or material is lost or damaged, it is the individual's responsibility to pay for the item, so that it may be replaced.  A list of overdue materials is issued weekly to the classroom teacher.  After several weeks, if the material is not returned, a letter is mailed to the parent requesting payment for the item.  Any lost or damaged material must be paid for immediately.  If a lost book is paid for by a student and later found, the money will be refunded.  Parents and students are encouraged to return books to the LRC.

Holdings -The LRC subscribes to approximately 15 popular magazines for Lab School students.  The printed material, including books purchased for library science students, totals approximately 17,000 books.

Book Selection - The LRC subscribes to the basic policies of academic and intellectual freedom as described in the Library Bill of Rights and the basic premises of University academic freedom.  The policy for reconsidering media is available upon school request.

Donations - The LRC encourages the donation of new books for special occasions.  There is a Birthday Book Club in which books may be donated in honor of a birthday.  Books may also be donated in memory of loved ones or in honor of special achievements.  Bookplates appropriate to the occasion are placed in all donated books. You are also encouraged to donate used books.  Used books that are not appropriate for the LRC collection are passed on to needy readers.

SCHOOL/UNIVERSITY PROPERTY

Students/parents will be held responsible for lost or damaged property of the school, School Board, or University.  This includes equipment, the grounds and physical plant, as well as materials such as textbooks.  Lost or damaged items must be paid for prior to the end of the school year.
TEXTBOOKS

Textbooks are loaned to students each year and must be usable for many years.  They are issued as a service to the student.  No marks of any kind should be placed in textbooks except the name of student on the inside cover.  Lost or damaged textbooks must be paid for at the end of each semester.  No records will be cleared until this responsibility has been met.  Students who owe for lost or damaged textbooks or library books will not be issued new textbooks or check out library books until the debt is cleared.

